MEMBER FEES/CUSTODIAL FEES
SOUND ENGINEER** $50.00 for Rehearsal / $50.00 Wedding

Sound cassette (provided upon request) $ 10.00
PROJECTION ENGINEER $50.00/ $100.00 if creates the video
WEDDING COORDINATOR $175.00
CUSTODIAL FEE $150.00
ORGANIST FEE $175.00
CLERGY FEE $200.00

C. Feesfor the custodial service, Sound Engineer, Wedding Coordinator, minister, and

church organist are to be paid to the wedding coordinator and given to the Wedding
Coordinator no later than 10 days prior to the wedding.
** Extrarehearsals with the Sound Engineer can be arranged for $25 per hour.

[I1. WEDDING LICENSE

The pastor can only perform weddings that arein full accordance with the laws of the State of

Kansas. These are the requirements set forth by the state:

e Prior to the wedding you must obtain awedding license properly issued by a Court (alicense
by another state can not be accepted). A license can be obtained from the probate court at
the Johnson County Court House, Santa Fe and Kansas Avenue, in Olathe.

e Present the license to the wedding coordinator no later than the rehearsal. After the
ceremony, the origina license will be returned to the Court to be recorded. The duplicate
copy will be given to you after the service or mailed to you the following week. You may
obtain a certified copy of the recorded license from the court at alater time.

o At least two (2) witnesses (18 years of age or older) must be present at the marriage
ceremony.

REMINDER: A MINISTER CANNOT OFFICIATE AT A WEDDING CEREMONY
WITHOUT THE LICENSE.

Check list to be done as soon as possible:

____ Cdled Wedding Coordinator

____ Cdled Organist

___ Cdled Soloist or Musicians

____ Cadled Sound Engineer with special requests

Ten days before the wedding:
Prepare checks to cover costs of the wedding and give to the Wedding Coordinator.

Revised January 2008

WEDDING POLICY

Shawnee United Methodist Church
10700 Johnson Drive
Shawnee, Kansas 66203
(913)631-2280

We are pleased you' ve chosen Shawnee United Methodist Church for your wedding. These are
some of the people who will be working with you to help make your wedding the beautiful and
meaningful event you want it to be.

Rev. Lucinda Holmes, Senior Minister

631-2280, office
Rev. Leslie Van Blarcom, Minister of Faith Formation
631-2280, office
Susan Melvin, Administrator
631-2280, office
Nancy Hegge, Organist & Music Advisor
825-3984, home
Harry Moyer, Custodian
631-2280, office
Orville Crane, Sound Engineer
631-6903, home
Kevin Metcalf, Projection Engineer

432-7923, home

Susan Pilchard, Wedding Coor dinator
422-4585, home

. GUIDELINES

A. After reading through the policy, cal the wedding coordinator. The wedding
coordinator will record the requested wedding date and time, requested rehearsal date
and time, minister you are requesting to perform the service, and name, address, and
phone numbers of the bride and groom. With this information in hand the wedding
coordinator will check the church calendar and the minister’s availability. She will call
you back if there are any conflicts or difficulties with scheduling. If both are available,
the wedding coordinator will inform the couple who should then return their reservation
form and deposit to secure their reservation. Upon receipt, the date for your wedding
and your rehearsal will be officially scheduled. Under no circumstances should other
contractual obligations be entered into or invitations ordered until this process is
completed.

B. A non-refundable deposit of $50 made out to the wedding coordinator with the enclosed
information form will need to be returned to the wedding coordinator at the time your
wedding is placed on the church’'s calendar. The deposit will be applied to payment of
the church personnel fees.




Under most circumstances weddings held in the Church are performed by one of the
ministers of the Church. Other arrangements must be made in consultation with the
Senior Minister.

For off-site weddings, reservations need to be made through the Wedding Coordinator
and Clergy. Therefore the Wedding Coordinator and clergy fees stated apply. If the site
is more than 20 miles, a mileage gratuity would al so be appreciated.

While every attempt is made to honor a request regarding clergy, scheduling may
necessitate another minister officiating at your wedding. The wedding coordinator will
confirm which minister will perform the ceremony approximately four months before
the wedding. It is the responsibility of the couple to make contact with the presiding
minister three to four months before the wedding to set up pre-marital counseling
appointments.

Couples should contact the church organist/pianist upon scheduling their wedding. If
you request a guest organist, the church organist must approve hinvher. The church
organist’s services are not guaranteed by your church reservation. For instrumental
music in place of or in addition to the organ, you will be responsible for the necessary
arrangements with the approval of the church organist and coordinating with the
officiating minister. All musicians should plan on attending the wedding rehearsal.
They should arrive fifteen minutes prior to rehearsal time and at least thirty minutes
prior to the ceremony. All music provided for the organist should be originals, not
photocopies.

We are an active worshipping congregation; therefore Wedding services will not be
scheduled on Saturdays after 4:00 in preparation for Sunday worship. Wedding services
will not be scheduled on holidays and holiday weekends.

We have a NO SMOKING policy in our church building. Please be advised of this at
rehearsal, wedding and reception. NO ALCOHOL IC BEVERAGES are to be served at
the church. NO food in the dressing areas. Members of the Wedding Party are expected
to recognize that the church, sanctuary and chapel are places set aside for the worship of
God and are expected to conduct themselves appropriately. Any damages to any part of
the church or grounds from the wedding party or guests will be considered the
responsibility of the couple.

Photographers are welcome at weddings and serve a valuable purpose in preserving a
treasured record of the event, but should NOT be highly visible. Only “existing light”
photography should be taken during the ceremony and photographers (still and video)
will not be in the chancel area during the ceremony.

It isrecommended that all pictures be taken before the ceremony. Specia care should be
taken to not disrupt the ceremony with light, noise or movement. All pre-wedding
photography must be finished in the sanctuary thirty minutes before the ceremony.

N.

A beautiful worship setting requires very little additional adornment. Please advise your
florist that decorations may be fastened to furniture with tape only (no nails, staples,
screws, wires, clamps or gluing). Decorations may not obstruct the view of the chancel
worship symbols, such as the communion table, altar candles, pulpit and lectern.
Worship symbols and furniture are not to be moved or rearranged without permission
from the officiating minister. Decorating of church wallsis prohibited.

Rice, birdseed or confetti may NOT be used or thrown inside or outside on church
property. Sparklers and balloons are also prohibited. Bubbles may be used outside
only. These are al difficult and expensive to clean up and are safety hazards. Plans to
“shower” the couple in any other way should be approved by the wedding coordinator in
advance.

Thefollowing items are available for aminimal usage fee:

Two Seven-branch Candelabras & Tapers - $25.00 (Optional)

Unity Candle Holder - $25.00 (Must use our candles/set if having unity candleritual)
Wedding bulletins are the coupl €' s responsibility

The bride and her attendants dress in the library. The groom and groomsmen may dress
in Room 307. In order to protect church property and the property of the wedding party,
food is not alowed in these areas. Application of hairspray and makeup should be
restricted to the bathroom area. It is the responsibility of the wedding party to arrange
for the care of their property before, during, and after the ceremony. The church cannot
be responsible for lost or stolen articles.

Church facilities may be opened up to four hours before the ceremony, if requested.

Please inform the wedding coordinator of your arrival time and any other building needs
for deliveries and decorating. It isthe responsibility of the wedding couple to arrange
for clean up of personal and rented property after the ceremony. This includes removing
decorations, flowers, candelabras not belonging to the church, and all personal
belongings. All wedding activities including photography and clean up should be
finished one and one-half hours after the scheduled wedding.

[I.FEES

A.

Facilities Rentals

Chapel Only $25.00 Sanctuary Only Wedding $100.00

Wedding with Reception in Fellowship Hall $125.00 Reception Only $50.00

For Active members who have already contributed to the church in the current financial
year up to the amount of rental required — the above fees are waived. A custodian will
be on hand during the rehearsal, wedding and reception to care for special needs and
services, and to clean up afterwards. Custodial & Wedding Coordinator fees will be
necessary for all weddings. To qualify for the active member “waived rates’ either the
bride or groom or a “parent” of the bride or groom must be on the current membership
roll of the church.







